
 
 

League School of Greater Boston  

Fall Reopening Plan 2020-2021 (Part II) 

 

Policies and Protocols 

 

The safety and well-being of students, families, educators, and staff has been and must continue to be our top 

priority as an educational community. Throughout the entire duration of the pandemic, League School has and will 

continue to be in contact with the The Department of Elementary and Secondary Education (DESE) and 

Massachusetts Association of 766 Approved Private Schools (maaps) for guidance and support and will continue to 

monitor issues related to COVID-19 through a variety of organizations, including The Center for Disease Control, 

The World Health Organization, and The Massachusetts Department of Public Health. The League School’s nursing 

department also has constant communication with the Walpole Board of Health.  

 

League School of Greater Boston started the school year on July 6, 2020 with a week of training for staff and three 

half days of remote learning for students on July 8, 9, and 10.. After a week of staff training students returned to 

campus for in-person learning on July 13, 2020.  Prior to the start of the school year, League School determined that 

the school could effectively follow health and safety guidelines and could successfully have all students participate 

in-person on campus. League School supports students diagnosed with Autism Spectrum Disorder, hence all of our 

students fall within the priority categories detailed by the Department of Elementary and Secondary Education.  

 

All of League School’s student are considered to fall in one or more of the following categories: 

 

1. Students with disabilities and English learners, particularly those with more intensive needs;  

2. Students whose parents/caregivers report that they do not have access to reliable internet or a suitable 

learning space at home (particularly students experiencing homelessness or housing insecurity and students 

in foster care or congregate care);  

3. Students who are significantly behind academically;  

4. Students who were disengaged and/or who struggled significantly during previous remote learning periods; 

and ; 

5. Early learners (grades PK-5).  

 

Currently, League School has a total student census of 93 students. On August 6, 2020, League had 63 (68%) 

students participating in on-campus learning and 30 at home participating in remote learning.  

Per DESE: Even if a student is prioritized for in-person learning, parents/caregivers have the option to choose a 

district’s remote learning program for their child’s instruction if they prefer – with the understanding that the 

remote learning program may not provide as robust offerings as, or replace the full benefits of, learning in person. 

At no point should schools or districts “counsel” students into a particular program due to behavior challenges. 

Families, in consultation with their medical providers, will ultimately make the decision as to whether their children 

will attend on-campus/face to face instruction, or whether their children will continue with remote learning. 

Signage in multiple languages will be provided for each school to facilitate reinforcement of procedures and 

protocols.   

 

Training: The School has provided training to employees on proper social distancing and hygiene protocols in the 

workplace as well as measures employees should take to reduce disease transmission including: 

● The proper use of face coverings; 

● Self-screening at home, including temperature or symptom checks; 

● The importance of not coming to work if ill; 

● When to seek medical attention if symptoms become severe; and, 

● Which underlying health conditions may make individuals more susceptible to contracting 

and suffering from a severe case of the virus. 

● Where appropriate, employees will also be trained on the safe and effective use of 

protective equipment. 



Training:  

 

Prior to students returning to school, all League School staff were required to participate in COVID-19 related 

training. Training topics included an overview of all school building COVID-19 protocols, FFCRA (Emergency 

Leave) information, training on proper hygiene and health practices, how to wear a mask, how to use, don and 

doff personal protective equipment, cleaning and disinfecting, trauma and COVID-19, and facts about COVID-

19 and virus transmission. Staff training related to COVID-19 will be documented and retained.  

 

League School training incorporated all of DESE’s recommendations:  Provide and reinforce COVID-19-focused 

education and training for all staff, including mitigation procedures, personal hygiene, signs and symptoms of 

illness, assessment, the referral process for students requiring mental health supports, and the use and disposal 

of health and safety supplies. 

 

Social Distancing 

Six Feet Apart: All persons, including employees, students, and vendors, must remain at least six feet apart to the 

greatest extent possible, both inside and outside the workplace. League School has spaced desks at least 6 feet 

apart, has repositioned desks where applicable so all desks face the same direction, and has developed protocols to 

maintain social distancing when students are entering and exiting the building and moving through the School to 

the extent practicable.   

● Common areas have been closed, repurposed, or reconfigured to address social distancing guidelines.  

● Common areas for staff and meeting rooms have limited capacity and most have plexiglass divides for 

additional safety.  

● Classrooms have limited capacity following the DESE guidance or stricter limits if the room size is small. 

● Student arrival and dismissal will be staggered to aid social distancing for students.  

● Meetings will be conducted via online tools such as Zoom.  

In compliance with applicable guidance from the DESE, class sizes will not exceed 10 students and 2 adults per 

class and, where feasible, individual groups of students will be assigned to one teacher, with limited mixing with 

other students or staff.  

 

Rules Regarding Common Areas:  

When utilizing high traffic areas including the 1st floor staff lounge, 3rd floor staff lounge and the cafeteria, staff 

and students are required to adhere to physical distancing protocols.  All of these rooms have limited capacity and 

students are not eating in the cafeteria.  Staff must wear a mask when they are not eating or drinking. Staff are 

required to wipe down all areas with disinfectant when done: microwave, refrigerator door handles, coffee machine, 

table top, etc. 

Protocol for Break Rooms: 

● Staff should utilize both the 1st and 3rd floor break rooms to ensure that everyone is spreading out. Time 

sitting at a table should be limited to ensure seating is available to everyone. 

● 1 person per table of two if there is a plexiglass divider, limited to 8 people in the breakroom at one time on 

the 1st floor and 4 on the second floor including staff accessing coffee, microwave, and refrigerator. 

● Masks must be worn in and out of the lounge and may be removed while eating. 

● Spray bottles of cleaner will be on each table with paper towels.  Each staff member will be required to 

wipe down the table after use. 

● Staff should use paper cups when using a coffee machine and should wipe down after each use. 

● Microwaves should be wiped down after each use. 

● Refrigerators should be used for lunches and items must be removed from the fridge each day and kept 

clean.  Lunch bags should not be placed so they are touching in the refrigerator or other storage area.  

Refrigerator handles should be wiped down after each use. 

 

Staff will be required to disinfect all common surfaces and high touch areas in the staff lounges throughout the day.  

 

Classrooms: 

League School has modified procedures to help maintain physical distance guidelines. We have repurposed a large 

percentage of the rooms on the first and second floor. This enabled us to provide larger classrooms for classes with 

an increased amount of students. Common rooms, such as the lunch room, auditorium and OT gym have been 

repurposed as classrooms or staff break areas.  Common areas for student use have been eliminated. 



 

Classrooms have been setup with the following safety precautions: 

 

● There is a minimum of 6’ between desks 

● Adequate ventilation is provided through the building ventilation system, therefore, windows should not be 

left open. 

● Appropriate PPE (minimum face masks) must be worn by staff at all times in shared space.   

● No more than 8 students are allowed in one classroom. No more than 12 individuals are allowed in one 

classroom.  Smaller classrooms may have lower limits on numbers of people in the classroom at one time.  

 

Staff are not allowed to move furniture in classrooms.  Any needed changes must be cleared with the Principal and 

the Facilities Department. 

 

Circumstances Where Social Distancing is Not Possible:  Given the work performed by League School and the 

population served, there may be instances where maintaining social distance is not possible in order to provide 

services to students.  In situations where employees must provide hands-on assistance, such as feeding, washing, 

dressing, physical prompting, manipulating academic materials, and prompting students to use a communication 

device, etc., employees must wear appropriate protective equipment based on the activity and risk level, which will 

be provided by League School.  Further, in such situations, employees should wear long hair up or tied back.  If an 

employee has any questions about protective equipment or circumstances where social distancing is not possible, 

they should contact Human Resources.  

 

Capacity:  League School will limit class sizes to no more than 10 students and 12 people total in a classroom.  

Employees are expected to assist the School in adhering to the class size limitations throughout the school day.  

 

Toileting Protocols:  If a student has an accident resulting in secretions or bodily fluids in the students’ clothing, 

an employee must change the students’ clothing and their own clothing, each of which must be bagged and sent to 

the appropriate home.  All toileting and diapering areas must be cleaned and disinfected after each use.  Employees 

and students must wash their hands with soap and water for at least 20 seconds after any toileting or diaper change.  

Employees must be wearing face coverings during all toileting related activities and other protective equipment as 

applicable to the circumstances. 

 

Physical Intervention and Restraint Protocols:  Prior to any physical intervention or restraint, where possible, 

employees should put on disposable gloves, disposable masks or face coverings, face shields, and, to the extent 

available, long sleeves.  Only employees required for safely restraining a student should be involved; one 

additional employee should monitor and address protective equipment needs for those employees who are involved 

in the restraint.  After a physical restraint, the employee should remove and dispose of and/or clean protective 

equipment immediately by placing the equipment in the appropriate area or cleaning the equipment based on the 

employee’s training. Employees must immediately wash their hands with soap and water for at least 20 seconds 

after the restraint is over.  

 

Breakfast/Lunches: Parents and guardians should send their students with lunches and snacks. The food and snacks 

available at League for purchase are much more limited than before the closure. The usage of microwaves is also 

limited. Walpole breakfast/lunch program is not serving food to League School for the foreseeable future.  For 

students that qualify for free and reduced lunch, League School will be providing options for breakfast and lunch. 

All meals will be provided for residential students. Until further notice, breakfast and lunch will be held in 

individual classrooms.  Social distancing protocols must continue to be followed during breakfast and lunch.  

Students will not be permitted to use the same serving or eating utensils and will not be able to share cups. 

 

Moving within the Building: 

League School staff will attempt to limit movement in the hallways and to follow the guidance below: 

● Stay to the right side of the hallway when walking and support students to do the same. 

● Staff must wear a mask at all times when traversing the hallways. Students should be prompted to wear 

masks when traveling in the hallways.  

● Maintain 6 feet social distance. 



● Many students use the hallways for walks and for sensory purposes. Though we want to limit hallway 

movement; there is no need to physically block a student from exiting the classroom.  

 

Visitors Policy:  Except in instances of a medical emergency or for school-related needs and with prior approval 

from the Principal or Executive Director, visitors will not be permitted until further notice.  

 

League School will limit visitors in the building. Meetings with outside personnel should be conducted virtually to 

the greatest extent possible. No food deliveries for individual staff can be made at this time. Staff are able to travel 

off campus during their lunch break, but must be rescreened upon entry into the building.  

If a meeting must occur in person, clearly delineated protocols for screening, physical distancing, hand 

washing/hand sanitizer use, and use of masks/face coverings will be fully enforced.  

All visitors will must have their temperature taken and participate in a screening questionnaire.  

 

In addition, all visitors will be required to sign a form verifying their absence of COVID-19 symptoms and attest to 

no out-of-state travel to high risk states during the past 14 days.  Visitors will be held to the same standards as staff 

and will be required to wear masks/face coverings (which will be provided by League School if needed) and follow 

hand sanitizing and physical distancing requirements. Visitors will be required to leave personal belongings in the 

car or to keep such items with them during their visit. Visitors will not share pens when logging their presence into a 

site.   

 

Visitor Protocol for League School: 

● Generally, no visitors will be allowed prior to September when this will be re-evaluated. Visitors will not 

be allowed into the office/school unless pre-approved by the Executive Director or Principal. 

● All visitors must be virtually signed into the building by a member of the front office.  Visitors must take a 

disposable visitor badge. 

● Visitors will require a temperature check, health screening questionnaire, and mask.  Visitors should 

provide their own mask but will have paper masks available for check in.  Receiving staff should notify 

visitors of proper protocols ahead of time. 

● Walk-in applications will not be allowed to apply onsite and should be directed to the website to download 

applications and e-mail to HR@Leagueschool.com. 

● Outside food deliveries are not allowed unless approved in advance by the Principal or Executive Director. 

● Parent pick-up and drop off for students, not occurring during regular entrance or dismissal times, must be 

at the main entrance. Parents should call in advance and teachers/staff will escort the student in to/out of the 

building.   

 

Front Office Protocol: 

Entry to the front office is limited to the rear door only (no exceptions).  Staff are to contact admin/secretaries via 

phone, email, or instant message (available on Gmail). 

● League School has enhanced sanitary conditions in the staff restrooms, by providing disinfectant spray.  

The bathrooms undergo regular/nightly cleanings. 

● Acrylic Dividers have been set up between secretaries’ desks and anyone in the front office must maintain 

social distancing to ensure staff are at least 6 feet apart. 

● A member of the front office will maintain a visitor log. 

● No Sharing of phones. 

● Bottled water is provided for all staff out of the staff lounge. 

● No mints, no lollipops, or candy in containers for public distribution. 

● Mail/Packages drop-offs should be at the front door entry, between the double doors. Large packages 

should be left on a rolling cart at the entryway. 

● Students or staff must call or email student attendance to the secretary. 

● If staff use a copier or shredder in the staff lounge, it must be wiped down after each use. 

● Items to be faxed should be given to a member of the front office to fax. 

● Supply room will be closed and limited to one front office staff person. Staff should request supplies from a 

front office staff person. 

● There will be one dedicated file person to assist with files to limit exposure. 

● Front office waiting room will be disinfected daily as well as the visitor’s bathrooms. 
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Building Access: 

When entering the building, staff will be required to pass through a temperature kiosk reader. 

All staff with the exception of those who work in the front office suite (e.g., Administrative assistants, PCs, 

administrators, etc.) must come into the building through Door 2 and have their temperature checked by the kiosks 

in the gym.  Third floor non-programmatic staff will enter through Door 3 and have their temperature checked at the 

kiosk on the third floor.  There are no exceptions. 

 

Any staff member who leaves the campus of the school during the day, must enter the building through Door 1 and 

have their temperature rechecked at the temperature kiosk there. 

 

No one other than the administrative assistants should be using the lobby entrance to the front office.  This door will 

remain locked throughout the day and no one will be admitted.  No exceptions. 

 

When entering the building, staff are required to wear masks. The temperature kiosk reader will log the temperature 

of each staff member and also detect if staff members are wearing masks. Someone will be available at the 

entryways to help staff through the entry process. Masks should be worn in the hallways and common areas and 

must always be worn when working with students once they return.  

 

Upon entry into the building staff will be required to fill-out an online health screening form.  

 

When entering the building please adhere to social distancing rules. Once inside please report to your offices or 

classrooms for further instructions.  

 

The front office is no longer open to staff. The front office door will be locked. Please enter through the door nearest 

the staff lounge when meeting with administration. 

 

Building Entry Plan: 

 

All staff, parents, or other visitors must follow these mandatory guidelines for entering the League School 

building.  The purpose of these guidelines is to maintain the health and safety of our staff and students to the best of 

our ability while providing the students with a live in-person learning environment.  Failure to follow these 

guidelines will result in exclusion from the building.  

● No staff may report to work if they are experiencing symptoms of COVID-19 or any other contagious 

illness.  Symptoms include; fever exceeding 100 degrees Fahrenheit, upper respiratory symptoms, shortness 

of breath, unusual fatigue, recent loss of taste or smell, etc. 

● Each person entering the building is required to be wearing a mask/face covering that adequately covers 

their nose and mouth. 

● Staff may only enter the building through door one or two.  Any other visitor to the building must enter 

through door one. 

● There are two temperature kiosks at Door 2 in the gym, 1 kiosk at door 1, and 1 kiosk on the third floor.  

● If there is a line at the kiosks, everyone must maintain social distance of at least 6 feet and must be wearing 

a mask. 

● Each person entering the building must stop at a kiosk and be scanned for temperature and the wearing of a 

mask/face covering. 

● If the kiosk registers a temperature above 100 degrees Fahrenheit, the person will not be permitted to enter 

the programs or offices. 

● If a person registers a temperature over 100 degrees Fahrenheit, they may stand separated from others by at 

least six feet and be rescanned after 10 minutes.  If a second scan produces a temperature above 100 

degrees or the person is experiencing symptoms of COVID-19, the person will not be permitted to enter the 

program or offices. 

● Any staff person not permitted to enter the school building due to a temperature scanning of more than 100 

degrees or COVID-19 symptoms must contact their supervisor or administrator immediately to notify them 

of the situation.  They also must follow the usual call-in procedure. 

● Any person who is not permitted to enter the building is recommended to seek medical attention.  Any 

person sent home due to fever over 100 degrees or other COVID-19 symptoms will be required to be tested 



for COVID-19 and will be required to remain home for a period of time based on consultation with the 

Board of Health and the HR Department. 

● If the kiosk identifies a person not wearing a mask, the person will be required to don a mask and be 

rescanned.  No staff person, parent, or other visitor will be permitted to enter the building without a 

mask/face-covering adequately covering their nose and mouth. 

● Staff are permitted to wear their own masks/face coverings as long as they adequately cover the nose and 

mouth.  If a staff person does not have a mask/face covering, one will be provided. 

● All staff, parents, or visitors entering the building will also be required to complete a health screening 

questionnaire.  This may be a paper questionnaire or an electronic Google form questionnaire.  All staff 

will be required to complete the electronic Google form questionnaire each day when they arrive for work.  

● All questionnaires must be submitted no later than 8:15 a.m. 

● The Google form questionnaire will also be used as the attendance sign-in sheet.  Staff who do not 

complete a Google form questionnaire will be presumed absent and their supervisor will record them as 

absent in ADP. 

● Once successfully scanned at the kiosk and having completed the screening questionnaire, staff members 

should report to their classroom or office. 

● Mingling in groups, visiting other parts of the building, is not permitted. 

 

Staff Entrance: 

 

● All staff must comply with the Building Entry protocol for School and Residential Programs.  School staff 

entering before 8:15 will enter through Door 2 and proceed to the gym to have their temperature taken at a 

kiosk.  School staff entering after 8:15 must enter through door 1 and have temperature taken at the Door 1 

kiosk. 

● All staff must complete their online health questionnaire after their temperature has been taken.   

● All staff who leave campus must leave through door 2 and re-enter through door 1, and complete 

temperature screening upon re-entry. 

● If staff leave campus with students, they must leave through Door 2, but re-enter through Door 1 and utilize 

the temperature kiosk. 

● If staff and students do not leave campus, they may re-enter through Door 2. 

 

Arrival and Dismissal: 

All students should enter door 2 at arrival. Students will not be allowed into the school buildings before the specified 

entry time. Entrance into the school building will be staggered. Students will proceed straight to their classroom for 

a daily temperature screening conducted by the nursing department or classroom staff.  

Students are no longer allowed to wait in the gym or Door 2 hallway prior to dismissal. Students will be dismissed 

from the classroom. Walkie talkies will be used sparingly during dismissal, staff will contact classrooms via phone.  

Postings: League School has posted details outlining how this workplace will prevent/slow the spread of COVID-

19.  The posted areas include all school entry points, the front lobby, and key points around the building. 

Additionally, League School has displayed posters describing general rules for maintaining social distancing, 

hygiene protocols, staffing and operations, entrance into the building, and cleaning and disinfecting throughout the 

League School.  

 

Supplies to Prevent Spread: The League School is providing the following equipment and/or supplies to prevent 

the spread of COVID-19 in the workplace: 

● Hand Sanitizer 

● Cleaning Supplies 

● PPE Supplies 

 

Personal Protective Equipment  

Face Coverings/Masks are the single most important risk management measure to contain the spread of COVID-19.  

The following requirements will be in effect throughout the entire school: 

 

 

 



Student Masks: 

• All students who are able are required to wear a mask/face covering that covers their nose and mouth.  

• Exceptions to mask/face covering requirements must be made for those for whom it is not possible due to medical 

conditions, disability impact, sensory issues or other health or safety factors.  

• Mask breaks will occur throughout the day. Breaks will be allowed when students are able to be six feet 

apart.  

• Masks/face coverings should be provided by the student/family, but extra disposable face masks are made 

available by the school for students who need them. Reusable masks/face coverings provided by families should be 

washed by families daily. Districts and schools with families experiencing financial hardship and unable to afford 

masks/face coverings should endeavor to provide masks for students.  

 

Face coverings: All individuals, including employees, students, visitors, and vendors, are required to wear face 

coverings while in the School or performing work on behalf of the School, except where wearing a face covering 

is unsafe due to a medical condition, disability impact, other health or safety consideration, or reason permissible 

under state guidance applicable to schools. Students who are unable to wear face coverings due to medical condition, 

disability, or other health or safety consideration may wear face shields where it would not otherwise be unsafe to 

do so due to a medical condition, disability impact, or other health or safety consideration. 

If an employee is unable to wear a face covering due to a medical condition or disability, they must contact Human 

Resources to discuss a reasonable accommodation before returning to work.  Employees should also assist students 

in maintaining the use of face coverings where appropriate.  

Employees are reminded that, in order to protect their family members, close contacts, and League School colleagues, 

whenever they are in public, both in and out of the workplace, the Governor’s Safer-at-Home Advisory states that 

“all residents of Massachusetts are required to cover their face when they cannot maintain six feet of social  distance  

in  public.”  

Per guidance from the Center for Disease Control and Prevention (“CDC”), employees should wear face 

coverings properly by putting the face covering over their nose and mouth and securing it under their chin so that 

it fits snugly against the sides of the face, while making sure they can still breathe properly. Employees should 

not put the face covering around their neck or up on their forehead. After touching the face covering, employees 

should always clean their hands as described under the Hygiene Protocols. 

Employees should also remove face covering carefully, while away from others, by untying the strings behind 

their head or stretching the ear loops, folding outside corners together, and storing them in a place away from 

others in the workplace. Employees should wash their face covering by placing it in their washing machine as 

soon as possible. Employees should always wash their hands with soap and water after handling their face 

covering. 

 

Hygiene Protocols 

Use of hand sanitizer is recommended only when washing hands with soap and water is not possible.   

Students and staff have received instruction on the correct way to wash hands and use hand sanitizer. The school 

community will be reminded frequently of these routines and expectations; signage in multiple languages will be 

used to support and reinforce personal hygiene practices that help reduce the spread of COVID-19 and other 

infectious diseases.   

 

According to the CDC, COVID-19 is believed to spread from person to person, and the following 

measures are critical to prevent the spread of the virus: 

 

Hand washing and sanitizing: Employees and students will be required to wash their hands with soap and water 

for at least 20 seconds upon arrival to the school in the morning. Employees and students should wash their hands 

frequently throughout the day after coming into contact with any shared surface throughout the School, after 

having physical contact with any student or bodily fluid, before and after taking off face coverings, as well as 

before and after breaks and meals, and before dismissal.  

The School has made disinfectant and other cleaning products available to employees and will ensure that high 

touch areas, such as workstations, equipment, doorknobs, etc., are cleaned or disinfected regularly. 

 

Before and after using a shared surface or equipment, such as a computer, conference table, lunch table, applicable 

equipment, employees are expected to wipe down the surface and/or equipment with a disinfectant wipe or other 

available cleaning product. 



 

Additionally, you must: 

● Cover coughs and sneezes with your forearm and elbow; do not use your hands. 

● Do not touch your face, eyes, nose, and mouth with unwashed hands. If you do, wash your hands 

immediately. 

● Do not shake hands or even fist or elbow bump. Create new contact-free polite ways to greet others. 

 

Protective Equipment:  Employees will be provided protective equipment appropriate for their particular role 

based on recommendations from the Department of Elementary and Secondary Education.   

 

Staffing and Operations 

 

Screening of Symptoms of COVID-19: The CDC has identified the following as symptoms of COVID-19: cough, 

shortness of breath or difficulty breathing, fever of 100.4 degrees or greater, chills, muscle pain, fatigue, headache, 

nausea or vomiting, diarrhea, congestion or runny nose, sore throat, and new loss of taste or smell. If an employee 

is suffering from any of these symptoms, they must not under any circumstances enter the workplace and 

should contact Human Resources immediately for further guidance. Employees are required to self-identify and 

inform the School if experiencing symptoms. 

The School has implemented health screening to attempt to prevent the spread of the virus. The current screening 

process requires that employees conduct daily self-screenings and self-certify prior to entering the workplace.  

 

Daily Self-Screening and Temperature-Taking Requirements: Prior to starting their workday, each employee: 

 

• Must not have experienced any of the symptoms of COVID-19 identified by the CDC. 

• Must not have had "close contact" with an individual diagnosed with COVID-19. "Close contact" means 

living in the same household as a person who has tested positive for COVID-19, caring for a person who has 

tested positive for COVID-19, being within 6 feet of a person who has tested positive for COVID-19 for at 

least 15 minutes, or coming in direct contact with secretions (e.g., sharing utensils, being coughed on) from a 

person who has tested positive for COVID-19, while that person was symptomatic. 

• Must not have been asked to self-isolate or quarantine by their doctor or a local public health official. 

• Employees exhibiting symptoms or unable to self-certify must notify Human Resources 

immediately regarding next steps. 

 

Health Screening:  Prior to students entering the building, parents/guardians will need to complete the Assumption 

of Risk form.  Parents/guardians can scan and email the document to the school principal. League School will need 

to receive the form prior to a student starting on-campus learning.  

 

League School’s nursing department and our head teachers will be screening students’ temperatures everyday upon 

entry.  In conjunction with the entrance screening, all families should be checking for symptoms each morning. 

Beginning in September, all families will be asked to complete an electronic health screening for their child prior to 

sending them to League school.  It is critical that families and caregivers serve as the primary screening option for 

COVID-19 symptoms. If a student is sick or displays symptoms of COVID-19 they should not be sent to school. 

League staff will also observe students throughout the day and refer students who may be symptomatic to the 

nursing department.  

 

Students who display symptoms for COVID-19 will be isolated and sent home as soon as possible. 

Parents/guardians will be required to pick up their child if they are displaying symptoms. There is no flexibility with 

this protocol.  

 

We will be calling emergency contacts without hesitation if we are unable to contact parents/guardians. If you do not 

want us to contact the emergency contact we have on file, parents and guardians must provide us with appropriate 

contact information for new emergency contacts. Currently, yearly medical forms, including emergency 

information, have been mailed to the League community.  

 

 



Health Screening and Time-off Protocol: 

● Staff must monitor themselves daily for symptoms and are required to complete a health screening 

questionnaire upon arrival and prior to being permitted to their classroom or office.  This form will be 

completed upon entry to the building after temperatures have been taken.  

● No staff person should be coming to work if they are experiencing symptoms of COVID-19 listed on the 

health screening questionnaire. 

● Any staff with any symptoms outlined on the health screening questionnaire will not be permitted to work 

and should notify their supervisor immediately.  Staff are expected to report any symptoms that are beyond 

their baseline of what they consider usual for their health.  If staff have questions about how to answer 

questions, they should consult with their health care provider or school nurse. 

● If staff or students have any symptoms listed on the questionnaire, they must get a test for active COVID-

19 (not the test for COVID antibodies) and can’t return to work or school until they receive clearance from 

their health care provider in consultation with the nursing andHR Departments.  In some cases, an 

employee may first be required to contact a medical provider regarding a symptom so they can advise the 

employee if they need to be tested.  Employees may access a list of DPH recommended testing sites on the 

shared “COVID response” drive. 

● Any staff who has had close contact with someone diagnosed with COVID-19 should not report to their 

classroom until they have notified their supervisor and received guidance from the HR Manager or nursing 

staff.   

● Due to federal and state quarantine and isolation orders, for travel outside of the state or country, staff will 

not be approved to take time off to travel out of the country or to a state that would require the state 

mandated 14 day quarantine, unless approved by HR and the Executive Director.  This currently includes 

all states with the exception of Connecticut, Vermont, New Hampshire, Maine, New York, New Jersey or 

Hawaii, but is subject to change.   

● If a staff member does travel out of state out of complete necessity, they will need to comply with the 

Massachusetts travel order that requires all visitors and returning residents to fill out a “Massachusetts 

Traveler Form” unless they are coming from a state that has been designated a lower risk COVID-19 state 

(noted above) or fall into an exemption category. The new travel order also provides that visitors and 

returning residents arriving in Massachusetts from any place other than a COVID-19 lower-risk state must 

quarantine for 14-days unless they can produce a negative COVID-19 test result administered on a sample 

taken not more than 72-hours prior to arriving in Massachusetts. 

● Staff who are out for any issues related to COVID-19, must still follow normal absence reporting 

procedures.  

● Staff members should reach out to the HR Manager to determine if they are eligible for Emergency Sick 

Pay or FMLA under the Family First Coronavirus Response Act.  If a staff member is eligible, they will be 

required to complete a request form with appropriate documentation. 

● It is important to know that the symptoms of COVID-19 mimic the symptoms of many other illnesses. To 

protect all students and staff, any symptoms of COVID-19 displayed by a member of the school community 

will be treated as a possible suspected case of COVID-19 until determined otherwise. When a child 

becomes ill at school, families will be notified. To assure everyone’s safety, the family will be required to 

pick up the child as soon as possible.   

● The single most important thing to do if any of the following symptoms are present is to stay home.. Our 

collective health relies, in part, on individual attention and responsibility. Note that some symptoms of 

COVID-19 are the same as the flu or a bad cold; please do not assume it is another condition. When in 

doubt, stay home.  

 

Both staff and/or students should STAY HOME if you have any of the symptoms listed:  

● Fever (100.4° Fahrenheit or higher), chills, or shaking chills   

● Cough (not due to other known cause, such as chronic cough)  

● Difficulty breathing or shortness of breath  

● New loss of taste or smell  

● Sore throat  

● Headache when in combination with other symptoms  

● Muscle aches or body aches  

● Nausea, vomiting, or diarrhea  

● Fatigue, when in combination with other symptoms  



● Nasal congestion or runny nose when in combination with other symptoms If staff or students have any of 

these symptoms, they must get a test for active COVID-19 infection prior to returning to school/work. 

 

Employees who begin to exhibit symptoms of COVID-19 while at School should immediately isolate 

themselves from other employees and students and inform Human Resources. The employee will be asked to leave 

the school.  Employees who are sent home must not use public transportation. The School will work with you to 

arrange alternative transportation, such as from a family member, as needed. Employees sent home are also 

advised to contact their healthcare provider immediately for medical assistance. Employees who are sent home 

may be required to self-quarantine and are required to cooperate in any School contact tracing efforts. 

 

Additional Employment: If an employee has another job outside of the School, they should notify human 

resources of the nature of that position to help identify any issues with potential exposure to COVID-19 and to 

enable improved contact-tracing efforts.  

 

Students who begin to exhibit symptoms of COVID-19 while at School must be separated from other students 

immediately and brought to the COVID-19 waiting area [located in the Individual Living Center (ILC) for 

isolation] until the student is able to be transported home. 

 

Report of Positive Test of COVID-19:  Employees who test positive for COVID-19 must notify the School so 

that the School can take the appropriate measures to clean and disinfect the workplace and engage in contact 

tracing, especially with regard to student safety. If notified of an employee’s positive COVID-19 test, the School, 

in accordance with statewide standards for reopening, will notify the local Board of Health and work with the 

local Board of Health to trace likely contacts in the workplace and advise workers and student’s families, where 

appropriate, to isolate and self-quarantine. 

 

Report of Close Contact with COVID-19: If an employee has come in close contact (within 6 feet for 15 

minutes) with someone who has a suspected or confirmed case of COVID-19, they must notify the School 

immediately and may be asked to seek further medical attention and/or advice before being permitted to return to 

work. 

 

School Contact Log: To facilitate contact tracing, a log will be maintained of everyone who enters the 

workplace, no matter how short in duration their visit may be. Classrooms will also have a log that will document 

all staff/visitors to the classroom.  

 

Contact Tracing: If notified of an employee’s positive COVID-19 test, the School, in accordance with statewide 

standards for reopening, will notify the Walpole Board of Health and the COVID-19 Community Tracing 

Collaborative (the “MA COVID Team”) and will work with them to trace likely contacts in the school. Please note 

that you may be contacted directly by the MA COVID Team, at a phone number beginning with 833 or 857 

between 8 a.m. and 9 p.m. 

The School will maintain the COVID-19 positive employee’s confidentiality, to the extent practicable, and 

use the information strictly to trace likely contacts in the workplace and advise workers, where appropriate, 

to isolate and self-quarantine. 

The School requires your cooperation in contact tracing to identify any employee, student, vendor, or other 

individual in the workplace who you were in close contact with (within 6 feet for 15 minutes) within at least 48 

hours prior to the onset of symptoms. The School will contact those individuals without using your name to notify 

them of their potential exposure to the virus so that they may take appropriate precautions. 

If you have non-emergency questions related to COVID-19 you may call 2-1-1. You may also sign up for text 

message alerts related to COVID-19 by texting COVIDMA to 888-777.  You may also contact the Massachusetts 

Department of Public Health by calling 617-624-6000; TTY/TDD, 617-624-6001.  

 

See Something, Say Something: The School encourages you to speak up if you see something that 

concerns you in the workplace; for example, if you are concerned that an individual, including a student, 

may be showing symptoms of COVID-19, or is not maintaining social distance, you are encouraged to 

speak to Human Resources. There will be no retaliation against you for speaking to anyone at the School 

about your health, including your potential exposure to COVID-19, or about any other health or safety 

concerns you may have. 



 

Return to Workplace 

The School has established a “return to workplace” plan for employees who are required to stay at home, or leave 

work, for the COVID-19 related reasons set forth above and who become eligible to return to the workplace. The 

School will communicate the “return to work” plan to the individual employee, if and when applicable. 

The School will generally adhere to the following “return to work” standards in accordance with the CDC’s 

guidance, however, these standards may be changed at the School’s discretion. 

 

Response Plan for Possible Cases of COVID-19  

League School will respond to any possible cases of COVID-19 according to the Department of Elementary and 

Secondary Education’s July 17, 2020 Advisory.  This advisory provides detailed instructions for how to respond to 

possible COVID-19 cases involving students, faculty, and staff.  It also provides instructions for close contacts of 

possibly infected students or staff, as well as protocols for suspected symptomatic cases for faculty, staff or students 

at school, at home, or on school buses.  League School will strictly adhere to these guidelines  

 

COVID Protocols – Positive Test of Staff 

If an employee tests positive for COVID-19 (with the PCR test, not the antibody test) or has been in close or 

sustained contact with someone who has tested positive for COVID-19, League School and the staff person will 

need to follow this protocol: 

1.  The staff person must contact the Principal, Residential Coordinator, Supervisor, or a member of the 

League School nursing team immediately.  

2. A staff member who tests positive will be required to isolate and remain out of work and follow 

Department of Public Health guidance for isolation at all times.   

3. League School will inform members of the staff who may have been in close or sustained contact with 

that individual.  

a. In school situations where the students are in self-contained classrooms for an extended 

period, all students/staff within this “cohort” are considered close contacts as they may have 

been within 6 feet of the person with a positive test result.   

b. All other “close contacts” will be determined based on face-to-face contact with an infected 

individual for more than 15 minutes, within a distance of 6 feet or less.  

c. Staff who have been assigned temporary coverage within a classroom for coverage purposes 

throughout the day, or residential staff who have been working on the same floor as well as 

the parents of students on that floor, who aren’t defined as “close contacts” based on DESE or 

BOH guidelines, will also be notified.  These staff members and students will not be required 

to get tested, quarantined or be part of contract tracing efforts, but they can seek a medical 

opinion as a precaution. 

4. Names will not be revealed, but we will inform those employees that “someone” with whom they have 

had close contact has tested positive.   

5. We will then follow Department of Public Health Guidelines and ask those close contacts to quarantine 

for 14 days from the day of the individual’s last close contact with the positive person.  If a staff 

member gets tested and the result is negative, they may return to school if they are asymptomatic.   

6. Employees are also strongly encouraged to contact their medical provider and League School will keep 

anonymity as required.  

7. All governmental agencies, as required by law, will also be contacted and provided with the 

employee’s name and contact information.   

8. League School will follow the Department of Public Health and DESE guidance for quarantining and 

isolating at all times with both staff and students. 

9. After a staff or student has been asked to isolate or quarantine, they may be required to provide 

medical clearance and may not report to the school/residence until they receive approval from Human 

Resources and their Supervisor. 

 

Employee Who Tested COVID-19 Positive—with Symptoms: An employee who tests positive for COVID-19 

and has experienced COVID-19 symptoms will not be permitted to return to the workplace until they satisfy the 

criteria denoted by either the CDC’s symptom-based or test-based strategy: 

 

 



● CDC’s Symptoms-Based Strategy: 

o At least 3 days (72 hours) have passed since recovery, defined as resolution of fever 

without the use of fever-reducing medications, and improvement in respiratory symptoms 

(e.g., cough, shortness of breath); and 

o At least 10 days have passed since symptoms first appeared; and 

o Received approval to return to work from Human Resources, which may include an approval 

to return to work by their healthcare provider. 

 

● CDC’s Test-Based Strategy: 

o Resolution of fever without the use of fever-reducing medications; and 

o Improvement in respiratory symptoms (e.g., cough, shortness of breath); and 

o Negative results of an FDA Emergency Use Authorized COVID-19 molecular assay for 

detection of SARS-CoV-2 RNA from at least two consecutive respiratory specimens collected 

≥24 hours apart (total of two negative specimens); and 

o Received approval to return to work from Human Resources which may include an approval 

to return to work by their healthcare provider. 

 

Employee Who Tested COVID-19 Positive—no Symptoms: An employee who tests positive for COVID-19 

and has not experienced any COVID-19 symptoms will not be permitted to return to the workplace until they 

satisfy the criteria denoted by either the CDC’s symptom-based or test-based strategy: 

● CDC’s Symptoms-Based Strategy: 

o At least 10 days have passed since the date of their first positive COVID-19 diagnostic test 

assuming they have not subsequently developed symptoms since their positive test; and 

o Received approval to return to work from Human Resources. 

● CDC’s Test-Based Strategy: 

o Negative results of an FDA Emergency Use Authorized COVID-19 molecular assay for 

detection of SARS-CoV-2 RNA from at least two consecutive respiratory specimens collected 

≥24 hours apart (total of two negative specimens); and 

o Received approval to return to work from Human Resources, which may include an approval 

to return to work by their healthcare provider. 

 

Employee Advised to Quarantine due to Exposure to COVID-19: An employee who has been advised to 

quarantine due to close contact (within 6 feet for 15 minutes) of a person with COVID-19 will not be permitted 

to return to the workplace until: 

o The 15th day after their last exposure; and 

o They have experienced no symptoms whatsoever of COVID-19; and 

o Received approval to return to work from Human Resources. 

 

Employee Who has Come into Close Contact with a Confirmed Positive COVID-19 case: An employee who 

has come into close contact with a person who had a confirmed positive COVID-19 case at the time of the 

contact will not be permitted to return to the workplace until: 

o They have received approval to return to work from Human Resources, which may include 

an approval to return to work by their healthcare provider. 

 

Protocol for Cleaning and Disinfecting During COVID-19 

In an effort to reduce the spread of germs associated with COVID-19, staff must adhere to the following guidelines 

in direct regard to general/common areas, surfaces, hygiene practices, etc.  These practices and procedures are based 

on CDC recommended infection prevention and control practices.  Staff must be formally trained on all protocols, 

keeping social distancing in the forefront for all staff training.  

 

 

 

 

 



Supplies: 

A healthy environment is supported by ensuring adequate supplies for best practice.   

All cleaning, sanitizing and disinfecting products are stored in the nurses’ office (or other designated area), 

inaccessible to students.  Each classroom is provided with a week’s worth of cleaning and other supplies.  Staff can 

access products through the weekly requisition form or if  needed immediately by asking a nurse or their 

supervisor.  Please re-use all product containers so that they can be refilled from bulk products, if needed.  Available 

products include: 

 

● Disinfectant spray 
● Disinfecting wipes 
● Hand sanitizer 
● Spray bottles for disinfectant 

 

The following items are available from the Hawk’s Nest: 

 

● Paper towels 
 

Personal-sized cleaning items can be carried via hip pack or small backpack for on-the-go cleaning and disinfecting. 

Each classroom has at least one bathroom bag, containing cleaning/disinfecting supplies, to be taken for use after 

each use when monitoring or assisting students in bathrooms.  

 

Cleaning and Disinfecting 

The School will clean and disinfect the school building frequently.. The School will endeavor to disinfect 

classrooms, shared spaces, common surface areas and equipment on a regular basis. The School will regularly clean 

and disinfect high-touch surfaces, such as doorknobs. 

 

Prevention: 

Limit sharing of school supplies, when able.  Provide each student with a small bin of personal school items (e.g. 

pencils, scissors, markers, etc.) that are not shared with others. 

Soft, porous items (e.g. pillows, fabric bean bag chairs, Yogibos, rugs, etc.) must be removed from the classroom 

due to the inability to properly disinfect these items.  If a soft/porous item is soiled (e.g. clothing, bedding, etc.), it 

should be laundered in the warmest temperature practical and dried completely before returning to the space. 

 

Process: 

Two Parts: 

1. Cleaning - Use soap and water to reduce germs, clean dirt and impurities on surfaces 

2. Disinfect - Use an EPA-registered household disinfectant to kill germs on surfaces 

Wear disposable gloves when cleaning and disinfecting surfaces.  Gloves should be discarded after use.  Wash or 

sanitize hands immediately after removing gloves. 

Desks and tabletops should be cleaned and disinfected between tasks and as needed.  Clean with soap and water 

first, then with an EPA-approved disinfectant. 

All shared items, including toys, handheld devices or school supplies that must be shared must be cleaned and 

disinfected immediately after student use. 

Frequently touched areas such as doorknobs, door handles, paper towel dispensers, sink handles, toilet tank handles 

as well as toilet seats, and shared equipment (which is recommended to avoid) such as handheld devices, art 

supplies, playground equipment, musical instruments, etc.,  must be sprayed or wiped down at least daily or as often 

as possible, such as after every use.  This is also important for shared thermometers. Although infrared, the handle is 

touched by everyone and must be wiped down after every use. (Alcohol wipes). 

Any item that a student puts in their mouth must be removed from circulation, cleaned and disinfected before being 

used by another student. 

General cleaning and disinfecting guidelines: 

● Do not spray disinfectant chemicals around children. 
● Store all cleaning and disinfecting products out of reach of students. 
● Ensure there is adequate ventilation before disinfecting. 
● Use all cleaning products according to the directions on the label.  Follow the manufacturer’s 

instructions for concentration, application and contact time. 



● Surfaces and equipment must air dry after disinfecting.  Do not wipe dry unless it is a product 

instruction.  Supervise students to ensure that surfaces are not touched until completely dry. 
● Bleach is not to be used in the school building. 

It is best to create a room-specific schedule and assign specific staff for routine cleaning and disinfection.  At the 

least, all surfaces should be cleaned and disinfected after each students’ use, or at the end of every school day if 

items are kept to one specific student. 

 

School-Wide Cleaning Plan 

 

Location Item Frequency Staff Responsible 

Classroom Student desks/tables Before & after meals, 

daily after school; as 

needed   

Staff, students can assist 

as ADL/pre-voc activity 

 High touch areas (door handles, light 

switches, phones, keyboards, cabinet 

handles) 

Daily or more frequently, 

depending on use 

Staff 

 Shared Supplies (toys, art supplies, 

writing utensils, technology) 

After each use Staff 

 AAC devices Hourly Staff 

Student 

Bathrooms 

Toilet seat & handle, sink, door 

handles 

After each use Staff 

 All areas Daily Cleaning Service 

Staff 

Bathrooms 

Toilet seat & handle, sink, door 

handles 

After each use Staff 

 All areas Daily Cleaning Service 

Offices Desks Daily Staff 

 High touch areas (keyboard, phone, 

door handles, light switches) 

Daily Staff 

Staff Common 

Areas 

Microwave After each use Staff 

 Refrigerator doors After each use Staff 

 Tables After each use Staff 

 Coffee maker After each use Staff 

Conference 

Rooms 

Table, chairs, phones After each use Staff 

 

 

 

 

 



Laundry: 

Wear disposable gloves when handling soiled laundry. 

If clothing, towels or other washable soft surfaces become soiled, launder according to manufacturer’s instructions 

using the warmest appropriate water setting and drying completely.  Dirty laundry from an ill person can be washed 

with others’ laundry. 

Do not shake dirty laundry. This will minimize the possibility of dispersing the virus through the air. 

Remove gloves and wash hands right away. 

 

Cleaning when someone is sick: 

• Individuals showing signs of illness should immediately be seen by nursing and isolated in the Independent 

Living Center until they are released to home. 

• Close off areas used by the person who is sick.  Open outside doors and windows to increase air circulation. 

• Wait 24 hours, or as long as possible, before cleaning and disinfecting. 

• Clean and disinfect all areas used by the person who is sick: offices, bathrooms, shared equipment, touch 

screens, keyboard 

 

Additionally, the School expects employees to adhere to the following policies with respect to cleaning and 

disinfecting:  

● Clean as you go: Before and after employees use a shared surface or equipment, such as computers, 

shared educational equipment, a conference table and chairs, copy machine, file cabinet/files, 

refrigerator, and water dispenser, they are expected to wipe down the surface and/or equipment with a 

disinfectant wipe or other available cleaning product. 

● Cleaning after Meals: Tables, chairs, highchairs, and highchair trays used for meals must be cleaned 

and disinfected before and after each use. 

● End of day cleaning: At the end of each workday, all employees are required to wipe down their 

telephone, computer, and any other regularly used equipment, including their desk area. 

● Clean desk and surfaces: The School is implementing a “clean desk and surfaces” protocol to ensure 

that all surface areas and desks in the open area of the School are cleaned frequently. This means that 

you must remove all papers and other objects from desks, counters, and surface areas in the open space 

area before leaving at the end of the workday and wipe them down with a disinfectant wipe. 

 

If an employee who is active in the workplace tests positive for COVID-19, the School will take the appropriate 

measures to clean and disinfect potentially exposed areas of the workplace before continued use. 

 

Office and Space Usage Protocol 

 

In the course of League School activities, especially during the current COVID – 19 pandemic, additional policies 

and practices regarding use of offices, common spaces, common workstations and classrooms have been enacted to 

reduce risk of transmission to staff.   League School has enacted the following space requirements until further 

notice. 

 

Conference space, common space and break rooms: 

● On the inside of each conference room and break room a sign is affixed displaying the maximum number 

of occupants.  All staff are required to observe the maximum allowed occupancy.   

● All conference room users must wipe down surfaces, chairs, door knobs before and after use of the 

conference room.  All staff are required to maintain social distancing and wear proper PPE in conference 

rooms at all times.  

● Conference Rooms/common areas must be scheduled using the online system.  Available rooms include 

101, 103, 152 (Therapy Room), 302 and 309. 

● To allow staff a peaceful lunch or break, break rooms and lounges are not to be used for Zooming to 

classes. This includes the Staff Lounges on floors 1 and 3 as well as the Hawk’s Nest and the Parrot’s 

Perch. 

● The Fitness Center is closed and can only be used by the Physical Therapist. 

 

 



Offices and Workstations: 

● Office spaces have been setup with the following safety precautions: 

● There is a minimum of 6’ between the workstations. 

● Proper shielding is in place on desks to allow for an enclosed area to be shared when required.  Staff should 

consult with their supervisor if they would like to request a different plexiglass panel. 

● Adequate ventilation is provided through the building ventilation system, therefore, windows should not be 

left open. 

● Appropriate PPE (minimum face masks) must be worn at all times in shared space.   

● More than one person cannot simultaneously use an enclosed office space unless staff can be 6’ feet apart. 

● Staff are not allowed to move furniture or plexiglass panels.  Any needed changes must be cleared with the 

Principal and the Facilities Department. 

● Offices assigned to just one person should not be used by other staff.  No other staff member can utilize the 

space without permission from the Principal or Executive Director. 

● Staff are required to wipe down surface areas in their office and should put a request in to their supervisor 

if additional cleaning is necessary. 

At all public and common area workstations, staff must clean high touch areas before and after use.  Cleaning 

spray and towels will be provided.   

 

Miscellaneous:  

 

Technology: 

Students, families and staff who do not have not have an electronic, internet enabled device at home and need one so 

they are able to access curriculum via online learning can borrow one through the school. Families and staff can 

request technology through the school principal.  League School will arrange a mutually agreed upon pickup time 

for families or staff to sign-out a Chromebook or iPad and charger. Alternate means of delivery can also be arranged 

if needed.    

 

Transportation: 

Parents/guardians should reach out to the local sending school districts to arrange transportation.  All students 

should utilize door 2 for entrance and dismissal. Students should utilize door 2 throughout the day. If students leave 

campus for vocational opportunities, they should re enter the building with staff through door 1 and receive a 

temperature screening.   

 

Per DESE recommendation, League School must limit travel off the premises for all students and staff, including 

canceling all field trips.   Outdoor activities may be conducted on school grounds while maintaining physical 

distancing. 

 

Playground Use:  

Due to recommendations from the Department of Elementary and Secondary Education, the gymnasium will be 

closed until it is determined that the room can be properly sanitized after each use. Until then, all gym classes will 

be conducted outside on the gym field.  

 

The playground is also closed. Classrooms can use the gym field or the walking trail for recess. Classrooms are 

required to sign up in advance to utilize either the field or trail. Only one class is able to utilize the playground at a 

time. No more than two classrooms may walk the trail at the same time.  

 

Per DESE recommendation: Classrooms should refrain from games and activities that encourage physical contact 

or proximity of less than 6 feet, like tag or circle time. League School will ensure adequate supplies to minimize 

sharing of high-touch materials to the extent possible or limit use of supplies and equipment to one group of 

students at a time and clean and disinfect between uses. 

 

● Students will maintain 6-foot physical distancing when outside, no congregating  

● Students can play mask-free as long as 6-foot physical distancing can be maintained 

 

 



All of these policies and procedures continue to evolve as the pandemic and state agencies’ responses to the 

pandemic evolve.  League School will endeavor to keep the policies and procedures up to date and to make 

changes to this posted document when necessary.  For questions or comments about these protocols please 

speak to your student’s Program Coordinator or Clinician. 

 

Lasted updated: 8/18/2020 


